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Meet your newest employee



Reliable

• Never misses a day
• Same way, every time

Accountable

• Auditable logs
• Predictable results

Easy to onboard

• You describe the chore
• We build and test it

A U T O M A T I O N  A S  E M P L O Y E E



U S E  A  B O T  W H E N U S E  A I  W H E N

It repeats It’s a one-time ask

You need exact details A summary will do

The rules are written You’re still deciding the rules

AI tells you what to do. A bot does it.



A I  V S  A U T O M A T I O N  E X A M P L E

A stack of vendor invoices

USE AI

Summarizes each invoice

Drafts the predicted coding

Results vary run to run

A draft for someone to check

USE A BOT

Applies your rules

Posts to the ledger

Logs every step

Posted. Exceptions named.



Remove tedious routine tasks



M A N U A L  M A D E  E A S Y

1 Send W-9 Form

2 Change Case

3 Reduce Attachment Size

4 Extract Attachments

5 AP/AR Batch Processing



S E N D  W - 9  F O R M

Pick the vendors

Bot emails the W-9

AP note logged on each



S E N D  W - 9  F O R M



S E N D  W - 9  F O R M



S E N D  W - 9  F O R M



S E N D  W - 9  F O R M



S E N D  W - 9  F O R M



C H A N G E  C A S E

Check the columns to recase, then pick the transform.



C H A N G E  C A S E

Dry run first: before and after in a CSV, nothing committed



R E D U C E  A T T A C H M E N T  S I Z E

Full-resolution scans attached
to your records

Recompresses in place

Original kept as backup



R E D U C E  A T T A C H M E N T  S I Z E



E X T R A C T  A T T A C H M E N T S

Filter the records, select the ones you want



E X T R A C T  A T T A C H M E N T S

Pick a destination folder and how duplicates are handled



E X T R A C T  A T T A C H M E N T S

Every file logged, duplicates renamed, nothing overwritten



A P / A R  B A T C H  P R O C E S S I N G

Select the invoices

Each invoice merged by the bot

Detail descriptions follow to every line

Detail in the GL, the way GP posted it



A P / A R  B A T C H  P R O C E S S I N G



A P / A R  B A T C H  P R O C E S S I N G



Speed, efficiency, fewer errors



R E K E Y I N G

Avoids typos and errors

W A I T I N GM A P P I N G

Runs on a schedule, before 
anyone logs in

Converts to ActivityHD 
accounts and attributes



S C H E D U L E D  B O T S

3 AM

The bot runs

3:30 AM

Notification email is sent

8 AM

Records in ActivityHD



S E N D  W 9  F O R M :  M A N U A L  V S  A U T O M A T I O N

BY HAND

Look up the 
vendor

Find the blank 
form Attach it Send the email Write the note

WITH A BOT

Select the 
vendors Run it

___ minutes each

One run, all of them



Where we connect



T H E  A U T O M A T I O N  W E B

INTEGRATIONS

IMPORTS

EXPORTS

NOTIFICATIONS

WORKBOOKS

DASHBOARDS

ActivityHD



I N T E G R A T I O N S

AP & PAYMENTS

Ramp

CorpayOne

Emburse

Concur

Checkeeper

PAYROLL & HR

BambooHR

WorkforceHub

RESTAURANTS

Toast

Craftable

Ecotrak

TICKETING & ARTS

Tessitura

PatronManager

Etix

CONSTRUCTION & IT

Procore

ConnectWise

CRM & SALES

HubSpot

Salesforce

+ the one YOU need

Halo



I M P O R T S

PAYROLL

ADP
Paychex
Paylocity
Paycom

Curtain Time
AEA

AFM / Local 47

IATSE

SOURCE FILE MAPPING ACTIVITYHD RECORD

TIME & UNION

Bank Feeds

TRANSACTIONS

Credit Card



E X P O R T S

EXCEL CSV PDF

FIXED-WIDTH JSON + any others

The formats you need, customized for you



W H Y  A N  E X P O R T

COPY TO EXCEL RUN A REPORT AUTOMATE IT

• Copy the HD View

• Manipulate data

• Quick pulls

• Readable format

• Visual design

• Distributable

• Combine views

• Adjust formats

• Customized data



E X P O R T  C U S T O M I Z A T I O N

Records Reports ViewReports DataSources



N O T I F I C A T I O N S

Emails for scheduled bots

Emails distributing reports

Notes, logs, and banners



W O R K B O O K S

Add data to 
a Workbook

Customize 
as needed

Click a 
button to 

import

See data 
posted in 

ActivityHD



D A S H B O A R D S

Tomorrow

Illuminating 
Your Data with 
Dashboard 2.0



How do you hire one?



W H O  T O  C O N T A C T

sales@accountingware.com

Describe your problem
Ask for a quote

Use your new favorite tool!



For any and every tedious process there 
is only one reason a bot isn't out there:

We haven't been asked yet.



? ? ?



Fill out the 
survey to enter 
to win prizes!



T R A C K

1 Troubleshooting Financial Designs
with Sarah Acosta

N E X T  S E S S I O N :

T R A C K

2 Find It, Filter It, Report It: Getting the 
Most from AHD 
with Zach Montandan & Stefanie Rosales

N E X T  S E S S I O N :



Thank You!
C O N N E C T  W I T H  O U R  S P E A K E R S  A T  A C C O U N T I N G W A R E . C O M / A G E N D A
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