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How do you feel about Microsoft Excel?
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Love it… and hate it?
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Copying ActivityHD Data to Excel



D A T A  T O  E X C E L

• This is 28 Point Font
• Use this layout for your most basic slide.

Ctrl A
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D A T A  T O  E X C E L

• This is 28 Point Font
• Use this layout for your most basic slide.

Ctrl Shift C
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Keyboard Shortcuts



K E Y B O A R D  S H O R T C U T S



Keep a tally in your 
booklet of how 
many keyboard 
shortcuts you:

• Already knew
• Learned today



K E Y B O A R D  S H O R T C U T S

https://accountingwarestorage.blob.core.windows.net/videos/InterActiv2026/IA%202026%20Excel%20Tips%20&%20Tricks%20-%20Video%201.mp4


Who knew the most?

Who learned the most?



D O W N L O A D

50 time-saving 
keyboard shortcuts 

in Excel
http://accountingware.com/excel-shortcuts

http://accountingware.com/excel-shortcuts
http://accountingware.com/excel-shortcuts
http://accountingware.com/excel-shortcuts
http://accountingware.com/excel-shortcuts


Functions



Use Excel’s function 
suggestions

• Type "=" to begin a function

• Start typing the function

• To choose from Excel’s 
suggestions, use arrow keys to 
move up and down the list, select 
with the Tab key

Enter



B2

Relative

• Reference is a relative 
position

• Reference will change 
when copied

$B$2

Absolute

• Reference is an 
absolute position

• Reference will not 
change when copied

$B2
B$2

Mixed

• Either column or row 
is absolute, the other 
is relative

C E L L  R E F E R E N C I N G
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X L O O K U P

XLOOKUP is the new VLOOKUP

• Can search vertically (VLOOKUP) and horizontally (HLOOKUP)

• Search range doesn’t have to be to the left of result range

• Uses exact match by default

• Can show a message if lookup isn’t found

• Can use wildcards



X L O O K U P

https://accountingwarestorage.blob.core.windows.net/videos/InterActiv2026/IA%202026%20Excel%20Tips%20&%20Tricks%20-%20Video%202.mp4


A M P E R S A N D

• The ampersand (&) works like super glue in Excel

• Use it to connect cell references, text, or functions in one cell
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N U M B E R  F U N C T I O N S

• ROUND(A1,#) Round to # decimal places

• ABS(A1) Show absolute value (make a negative number positive)

• COUNT(A1:A10) Count cells in a range that contain numbers

• COUNTA(A1:A10) Count cells in a range that are not blank

• COUNTBLANK(A1:A10) Count cells in a range that are blank



T E X T  F U N C T I O N S

• LEN(A1) Count number of characters

• TRIM(A1) Remove leading, trailing, and extra spaces

• UPPER(A1) Change all characters to upper case

• LOWER(A1) Change all characters to lower case

• PROPER(A1) Capitalize the first letter of each word

• LEFT(A1,#), RIGHT(A1,#) Extract # characters from the left or right

• MID(A1,?,#) Count ? characters from the left and extract # characters



F U N C T I O N S  T O  L O O K  U P  L A T E R

• SUMIF Sum cells that meet one condition

• SUMIFS Sum cells that meet multiple conditions

• COUNTIF Count cells that meet one condition

• COUNTIFS Count cells that meet multiple conditions

• SUMPRODUCT Sums the products of ranges

• SUBTOTAL Excludes filtered-out rows for SUM, AVERAGE, COUNT, 
and other functions.



Pivot Tables



Pivot Tables

• Interactive tool to display 
summarized data

• Any data in Excel with 
column headers - data 
copied from ActivityHD is 
pivot table ready!



D A T A  T O  E X C E L



P I V O T  T A B L E S

https://accountingwarestorage.blob.core.windows.net/videos/InterActiv2026/IA%202026%20Excel%20Tips%20&%20Tricks%20-%20Video%203.mp4


P I V O T  T A B L E S

https://accountingwarestorage.blob.core.windows.net/videos/InterActiv2026/IA%202026%20Excel%20Tips%20&%20Tricks%20-%20Video%204.mp4


P I V O T  T A B L E S

https://accountingwarestorage.blob.core.windows.net/videos/InterActiv2026/IA%202026%20Excel%20Tips%20&%20Tricks%20-%20Video%205.mp4
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P I V O T  T A B L E S



Tips and Tricks
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W H A T ’ S  I N  T H I S  C O L U M N ?



C O N D I T I O N A L  F O R M A T T I N G

https://accountingwarestorage.blob.core.windows.net/videos/InterActiv2026/IA%202026%20Excel%20Tips%20&%20Tricks%20-%20Video%206.mp4
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S O LV E  A  S P E C IF IC  P R O B LE M

GOOGLE | Or your preferred search engine
| google.com

MICROSOFT | Official source of information
| support.microsoft.com/excel

GE NE R A L LE A R NING

CHANDOO | Become awesome in Excel
| chandoo.org

W3SCHOOLS | Step by step Excel lessons 
with try it yourself examples

| w3schools.com/excel

EXCELISFUN | Mike Girvin YouTube channel 
| youtube.com/user/ExcelIsFun

R E S O U R C E S

AI TOOLS | Whichever you prefer
Take results with a grain of salt.  Always test 
and verify yourself!



D O N ’ T  F O R G E T . . .





Thank You!
C O N N E C T  W I T H  O U R  S P E A K E R S  A T  A C C O U N T I N G W A R E . C O M / A G E N D A
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